
M
aterials and Tools

The follow
ing m

aterials needed for a standard installation are included
w

ith each order:
- S

hutter panels and fram
e, if a fram

ed system
- M

agnets w
ith striker plates and necessary screw

s
- H

offm
ann keys and glue

- Fram
e Installation screw

s - 3” long

Tools needed for installation include:
- C

aulk
- Steel m

easuring tape
- Variable speed pow

er drill w
ith driver bits

- 3/32" drill bit
- P

encil

C
aution:

All screw
s holes should be pre-drilled to prevent cracking of

the m
aterial finish.  D

am
age to the m

aterials m
ade during shutter

installations can also happen w
hen screw

s are over tightened.  W
e

recom
m

end that you do not m
ake the final turn of a screw

 w
ith a pow

er
driver.  Instead, use a pow

er driver to tighten a screw
 m

ost of the w
ay

and then snug the screw
 by hand.  O

nce a screw
 is over-tightened,

dam
age cannot be repaired.

Fram
e A

ssem
bly

S
hutter fram

es are shipped knocked-dow
n (disassem

bled).  U
sing the

supplied H
offm

ann keys and glue, reassem
bly of the fram

e is quick and
easy.  A

ll slots have been pre-routed.

A
pply a thin coating of glue to tw

o of the base
pieces of one corner.  H

old the corner together
face dow

n on a clean hard surface, lining up
the router channels.  (Face m

ount fram
e is

pictured at right.)

W
hile holding the corner together place an

insert into the groove.  If there are tw
o grooves

(for Face M
ount fram

es), use a 1” long W
2

hoffm
ann key (P

art #W
S

D
122) for the inside

corner, and a 1/2” W
2 key (part #W

S
D

120) for
the outside corner.  Standard Z fram

es use a
1.1/4” W

1 key (P
art #W

S
D

119) and deluxe Z-
fram

es and all L-fram
es use a 1.1/4”W

2 key
(P

art #W
S

D
121).  Tap the insert dow

n into the
fram

e w
ith a sm

all ham
m

er or m
allet.  C

heck
the face of the fram

e.  A
t this point you can

slightly tw
ist the corner if necessary, in order to

achieve a flush fit.  R
epeat for other corners.

T-Post A
ttachm

ent

If one or m
ore T-posts are used, m

ount them
 to the fram

e.  A
ll screw

s
holes m

ust be pre-drilled.  A
lign the T-posts into the proper position in

the fram
e.  This can be determ

ined by placing the panels in the fram
e

to verify fit.  S
crew

 the T-post from
 the top and bottom

, through the
fram

e into the ends of the Tposts.                                      (cont.)

A
dditional screw

s m
ay be necessary to secure the

T-post in the w
indow

.  If the fram
e has no top or

bottom
, the T-post can be m

ounted only into the
w

indow
, after the fram

e is installed.  

Fram
e Installation

“Z” &
“L” Fram

es Installation

-
C

enter the fram
e inside or outside the w

indow
 opening.

-
S

crew
s should ideally be inserted through the light stop on the fram

e.
R

em
em

ber to pre-drill all screw
 holes.

-
M

ount the first screw
 in the upper left side of the fram

e, near the top
hinge.  

-
M

ove the bottom
 of the fram

e left or right to square the fram
e.

-
S

him
 the fram

e to keep it in the squared position. 
-

A
fter assuring the fram

e is level, install the panels.  A
lign hinges and

insert hinge pins.  Ifthe pins are difficult to insert, slightly loosen the
hinge screw

s on the fram
e and m

ove the panels back and forth until
the hinge pin slides into position.  Then re-tighten the hinge screw

s.
-

M
ake adjustm

ents to the fram
e to m

ake the panels square and level
in the fram

e.  P
lace additional screw

s at each hinge location.  If
necessary to align the panels, adjust the screw

s and shim
s at the

hinges.  A
ssure the the fram

e is square, and the panels are straight.
-

O
nce the fram

e is square, attach the top of the fram
e.  M

ount the first
screw

 in the m
iddle of the fram

e, and then attach the tw
o corners.  O

n
larger units, space additional screw

s evenly, no m
ore than 30" apart

and near the top of each T-post.

-
A

ttach the bottom
 of the fram

e.  M
ount the first screw

 in the m
iddle

of the fram
e, and then attach the tw

o corners.  Space any additional
screw

s as you did at the top of the fram
e.

Face M
ount Fram

e and Insert-L
fram

e Installation

-
C

enter assem
bled fram

e over w
indow

 opening.  FaceM
ount fram

es
are designed to overlap the w

indow
 by 1/4” on all sides. Lineup the

top right corner of the fram
e to the desired position, and m

ount a
screw

 on the top right of the fram
e.

R
otate the fram

e as necessary into
position over the w

indow
, assuring the

fram
e is both square and level.  M

ount
another screw

 on the top left.

-
A

fter assuring the fram
e is level, install the panels.  A

lign hinges and
insert hinge pins.  Ifthe pins are difficult to insert, slightly loosen the
hinge screw

s on the fram
e and m

ove the panels back and forth until
the hinge pin slides into position.  Then re-tighten the hinge screw

s.
-

M
ake adjustm

ents to the fram
e to insure the panels w

ill be square
and level in the fram

e.  P
lace additional

screw
s at each hinge location on the

sides.  Space additional screw
s along the

top and bottom
 approxim

ately 30” apart
and near the top of each T-post.

-
A

pply the fram
e inserts utilizing the pre-

attached Velcro.
-

If the inserts need to be rem
oved from

 the
Face-m

ount fram
es, first rem

ove the hole
plug in the upper left side of the fram

e.
S

lide a flat head screw
driver in the hole

and tw
ist it in either direction.  The fram

e
insert w

ill pop up slightly for rem
oval.

C
aulking

C
aulking m

ay be required to fill in m
inor gaps betw

een the fram
e and

w
all, betw

een m
itered corners of the fram

e, or over the screw
 heads for

the fram
e installation screw

s.

D
irect M

ount Installation

To install unfram
ed shutters, the hinges attached to the shutter panel(s)

are screw
ed either to the inside of the w

indow
 fram

e or back against
hanging strips.  The shutter panels(s) should be flush w

ith the front of
the fram

e, w
ith the barrel of the hinges just outside the fram

e.

T o install hanging strip in inside or outside m
ount applications:

-
D

rill and countersink holes through the hanging strip near the hinges
for use w

ith your m
ounting screw

s.  (C
A

U
TIO

N
: D

o not drill or screw
through the rout holes on the back of adjustable hanging strips.)

-
U

se a pencil to m
ark the w

all or trim
 surface w

here you w
ant to m

ount
the hanging strips.

-
H

old the hanging strips on the m
arks, and fasten the hanging strip to

the m
ounting surface through the m

iddle hole first.
-

H
old a level vertically against the hanging strip.  M

ake sure the strip is
straight vertically.

-
Fasten the hanging strip in this position w

ith the rem
aining screw

s and
holes.

-
A

djustable H
anging Strips w

ill have a 4” x 1/2” slot in the back, w
ith a

sm
aller 2 1/2” x 1/8” slot going com

pletely through.  The narrow
 slot

allow
s the screw

s to be inserted into the backer plate.  The “L” part of
the w

rap hinge should be already installed to the H
anging Strip. 

M
ove Left or R

ight to S
quare Fram

e

S
am

ple S
equence for

A
ttaching Fram

e

M
ove U

p 
or D

ow
n 

to S
quare 

Fram
e
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Installing S
hutter P

anels - D
irect M

ount or H
ang Strip

-
For D

irect M
ount in a w

indow
, place a 1/8" shim

 in the bottom
 of the

fram
e on the side w

here the shutter hinges w
ill be located.

-
W

ith the top and bottom
 hinges open, position the shutter panel in the

w
indow

 on top of the shim
.  For H

anging strip, center the panels
vertically against the H

ang Strip.  M
ark w

here to attach those hinges

-
H

inge pins are rem
ovable.  R

em
ove the top and bottom

 hinge pins
O

N
LY, and attach the loose half of the hinges to the inside of the

fram
e.  The barrel of the hinges m

ust be outside the fram
e to allow

 the
shutter panel to open and close properly.

If the panel has m
ore than

tw
o hinges, do not attach them

 until after aligning the panel(s).
-

A
lign hinges and insert hinge pins.  If the pins are difficult to insert,

slightly loosen the hinge screw
s on the fram

e and m
ove the panels

back and forth until the hinge pin slides into position.  Then re-tighten
the hinge screw

s.
-

If the w
indow

 has m
ore than one panel, repeat the procedure to attach

its top and bottom
 hinges to the other side of the w

indow
 fram

e.
-

C
lose the panels and check their alignm

ent.  To adjust the panels,
loosen the screw

s in the slotted holes, or shim
 the hinges w

hen D
irect

M
ounting w

ith standard hinges.
-

A
fter aligning the panels, attach any rem

aining hinges to the w
indow

fram
e.  R

em
em

ber to pre-drill all holes.

A
djustm

ent s for A
djustable H

anging Strip

To adjust the overlap in the m
iddle:

-
D

o not loosen the screw
s

-
Tap the foot/base of the hinges on
both panels evenly w

ith a ham
m

er
to slide the panels aw

ay from
 each

other, checking frequently, until you
achieve the gap desired.

-
S

nug screw
s again if they have

com
e loose.

To raise or low
er the panel:

-
S

lightly loosen the screw
s that fasten the hinge to the strip

-
M

ove the hinge and panel up or dow
n as needed.

-
S

nug the screw
s

M
agnet A

ttachm
ent (B

ox m
agnets - D

irect M
ount or N

o fram
e)

M
agnets ensure closure of all shutter panels.  They are attached to the

top or bottom
 of the unit.  The m

agnets are positioned to contact striker
plates screw

ed to the rear of the shutter panels near the top or bottom
.

D
eterm

ine the proper location of the m
agnet by holding either the top or

the bottom
 of the stile against the light stop.  If the opposite end of the

stile does not rest against the light stop, a m
agnet is needed at that end

of the panel.  If it is resting against the light stop, sw
itch ends and repeat

the procedure.

Fasten the m
agnets to

the 
light 

stop 
only

w
here the panels do

not 
touch 

the 
light

stops 
w

hen 
closed.

(Striker 
plate 

should
be fastened to the rail,
not the stile.)

A
ttach 

striker 
plates

w
here 

the 
top 

or
bottom

 rails m
eet the

stiles, as illustrated.
-

W
ith fram

es or light stops, the edge of the plate should be 5/8" from
the edge of the rail.

-
W

ith no light stops, the edge of the plate should be w
ithin 1/8" from

the edge of the rail.
-

The hole for the striker plate screw
 should be aw

ay from
 the top or

bottom
 edge of the rail so that the flat part of the plate contacts the

m
agnet.

-
N

ote that the striker plates are attached to the side of the panel
furthest from

 the hinge attachm
ent to the fram

e.
-

W
ith 

the 
panel(s) 

closed, 
m

ark 
the

fram
e for m

agnet placem
ent so that the

m
agnets w

ill contact the striker plates
and secure the panels in the proper
position.

-
A

ttach the m
agnets to the fram

e, or to
the sill or upper jam

b w
hen no light stop

is 
used. 

 
Test 

their 
placem

ent 
by

opening 
and 

closing 
the 

shutter
panel(s).  A

djust if necessary.

Install Pulls

-
M

ark location for decorative knobs or handles w
ith a pencil

-
P

re-drill holes and install.

C
leaning and C

are

P
eriodic 

dusting 
w

ith 
a 

feather 
duster 

or 
vacuum

 
cleaner 

is 
all

W
oodw

ind P
lantation S

hutters should ever require.  The exterior finish
resists chipping, cracking, and fading.  If necessary, the surface can be
cleaned w

ith m
ild soap and a dam

p sponge to rem
ove stains.
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backer plate 
that allow

s
adjustm

ent

slots allow
 for vertical

adjustm
ent

hinge slots allow
 for

horizontal adjustm
ent
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